MEGHALAYA BASIN MANAGEMENT AGENCY (MBMA)

Regd. Address: House No. L/ A-56 Lower Nongrim Hills,
ol oy Shillong, East Khasi Hills, Meghalaya- 793003
y ENVIRONMENT | ENTREPRENEURSHIP | MARKETS | FINANCE (CIN No. U75 144M LZOIZN PL0085 09)

Phone: +91-364- 2522921/2522992
Website: www.mbda.gov.in, E-mail: admin.mbda@gov.in

ADVERTISEMENT
(Walk-in-Interview)

No. MBMA (HR)/ 154/ 2021/ 199 Dated Shillong, 10" Qctober 2022

The Meghalaya Basin Management Agency (MBMA) invites a “ Walk-in-Interview” for the following position to be appointed on
Contractual basis for a period of 1 (One) Year. Interested candidates fulfilling the eligibility criteria may attend the Walk-in at the O/o
Meghalaya Basin Management Agency, C/o, Meghalaya State Housing Financing Cooperative Society Ltd. Campus, Nongrim
Hills, Shillong, The detailed application form, advertisement and notification are available on the MBDA’s Website
https://www.mbda.gov.in

1. Position:
Iﬁg. Position Desired Qualifications & Experiences El\r/r:gﬂ}m:nt F;Ijsct?n(g
1.1 | Manager — | Desired Qualification: Graduates or Post Graduate in Engineering, Statistics, | Rs.30,000/- Shillong
Monitoring | Development Studies, Social Sciences, Public Policy or any other related | (Allowances
& discipline. as per
Evaluation | - Preferably with advanced certificate in M&E, Statistics or Social Sciences. admissible)
Desired Experience: i) Minimum 5 years of experience in Project
management, documentation, budget creation & finance management for
implementing M&E activities. Well versed in developing and designing
monitoring & evaluation system to capture, record, and interpret information
to measure work performance and progress.
Essential Skills:
a. Excellent writing and editing skills in English with working knowledge of
Hindi.
b. Strong organisational skills, attention to detail and the ability to manage a
variety of tasks simultaneously and demonstrated ability to review and
prioritise work independently and effectively
c. Strong interpersonal skills and stakeholder management.
d. Ability to maintain a calm and positive attitude and to work productively
with heavy workloads, competing priorities, complex problems, and tight
deadlines
e. Good with digital tools like MS Office / Google apps.
f.  Critical thinking and design thinking skills.
Requirement: The work will entail frequent travelling to the Project
Cluster/ Village.
2. Date & Time for “Walk-in-Interview”
SI No. Date of Interview Time for Registration Position
1 18-October-2022 09:00AM to 11:00AM Manager — Monitoring & Evaluation

3. Documents Required : Candidate should bring along with the following documents :

a) Updated Resume

b) Recent Passport size photograph (1)

c) Original Certificates (for verification)

d) Self attested copies of educational qualifications, marksheets, age certificate, experience certificates etc

Sd/-

Assistant General Manager — Human Resources
Meghalaya Basin Management Agency

Current Office Address: Meghalaya Basin Development Authority/Meghalaya Basin Management Agency, C/o Meghalaya State Housing Financing Co-operative
Society Ltd. Campus, Nongrim Hills, Shillong-793003


https://www.mbda.gov.in/

MEGHALAYA BASIN MANAGEMENT AGENCY (MBMA)

Regd. Address: House No. L/ A-56 Lower Nongrim Hills,
ol oy Shillong, East Khasi Hills, Meghalaya- 793003
y ENVIRONMENT | ENTREPRENEURSHIP | MARKETS | FINANCE (CIN No. U75 144M LZOIZN PL0085 09)

Phone: +91-364- 2522921/2522992
Website: www.mbda.gov.in, E-mail: admin.mbda@gov.in

NOTIFICATION
(Walk-in-Interview)

No. MBMA (HR)/ 154/ 2021/ 200 Dated Shillong, 10" October 2022

The Meghalaya Basin Management Agency (MBMA) invites a “ Walk-in-Interview” for the following position to be appointed on
Contractual basis for a period of 1 (One) Year. Interested candidates fulfilling the eligibility criteria may attend the Walk-in at the O/o
Meghalaya Basin Management Agency, C/o, Meghalaya State Housing Financing Cooperative Society Ltd. Campus, Nongrim
Hills, Shillong, The detailed application form, advertisement and notification are available on the MBDA’s Website
https://www.mbda.gov.in

4. Position:
Iﬁg. Position Desired Qualifications & Experiences El\r/r:gﬂ}m:nt F;Ijsct?n(g
1.1 | Manager — | Desired Qualification: Graduates or Post Graduate in Engineering, Statistics, Rs.30,000/- Shillong
Monitoring | Development Studies, Social Sciences, Public Policy or any other related | (Allowances
& discipline. as per
Evaluation | - Preferably with advanced certificate in M&E, Statistics or Social Sciences. admissible)

Desired Experience: i) Minimum 5 years of experience in Project

management, documentation, budget creation & finance management for

implementing M&E activities. Well versed in developing and designing
monitoring & evaluation system to capture, record, and interpret information
to measure work performance and progress.

Essential Skills:

g. Excellent writing and editing skills in English with working knowledge of
Hindi.

h.  Strong organisational skills, attention to detail and the ability to manage a
variety of tasks simultaneously and demonstrated ability to review and
prioritise work independently and effectively

i.  Strong interpersonal skills and stakeholder management.

j. Ability to maintain a calm and positive attitude and to work productively
with heavy workloads, competing priorities, complex problems, and tight
deadlines

k. Good with digital tools like MS Office / Google apps.

I.  Critical thinking and design thinking skills.

Requirement: The work will entail frequent travelling to the Project

Cluster/ Village.

. Age Limit: Upto 45 years
. Place of Posting: Selected candidate shall be posted at the location mentioned above.

. Remuneration:

4.1The monthly emolument shall be as mentioned in the above column.
4.2 House Rent Allowance (HRA) & Mobile Allowance will be included additionally as may be admissible from time to time.

4.3 EPF contributions from both employee and employer.

. Duration of Contract:
5.1 The duration of contract will be for a period of 01 (one) year. The contract may be renewed subject to the performance satisfaction
of MBMA and continuance of the project you are engaged with.
5.2 A detailed document of terms and conditions of engagement would be provided to the selected candidates and a deed agreement
would have to be signed by the selected candidate with the MBMA to that effect.

Current Office Address: Meghalaya Basin Development Authority/Meghalaya Basin Management Agency, C/o Meghalaya State Housing Financing Co-operative
Society Ltd. Campus, Nongrim Hills, Shillong-793003


https://www.mbda.gov.in/

6 General Information:

6.1 The pre-requisite qualifications and experience are minimal and the mere fact that a candidate possesses the same will not entitle
him/her for being called for interview. MBMA reserves the right to restrict the candidates to be called for interview to a reasonable
number on the basis of qualifications and experience higher than the minimum prescribed in the advertisement or by any other
condition that it may deem fit.

6.2 Candidates are advised to clearly indicate their contact number and e-mail address to facilitate faster communication. List of the
shortlisted candidates will be displayed in the MBDA website, www.mbda.gov.in and office notice board.

6.3 MBMA reserves the right to conduct additional examination /skill test or call for any additional documentary evidence in support
of educational qualification & experience of the applicant.

6.4 In case of non-availability of suitable candidates with prescribed qualifications and experience, MBMA reserves the right to relax
the prescribed qualifications and experience for candidates found more suitable for lower position with relevant experience and
expertise in the specified field.

6.5 The number of vacancies indicated in the advertisement and notification is tentative. MBMA reserves the right to
increase/decrease the number of posts at the time of selection and make appointment(s) accordingly, if more vacancies do exist in
between the advertisement and the selection process.

6.6 MBMA also reserves the right to fill or not to fill any or all the positions advertised or cancel recruitment procedure at any stage
without assigning any reason thereof.

6.7 No TA/DA shall be paid for attending written test and interview.

6.8 Canvassing of any kind will render to disqualification.

6.9 Staff already working with MBDA/MBMA, who are otherwise eligible can also apply. Their applications must be routed through
their reporting officer. However, for newly appointed staff, he/she should complete a minimum period of one year in their current

position.

Sd/-

Assistant General Manager — Human Resources
Meghalaya Basin Management Agency

Current Office Address: Meghalaya Basin Development Authority/Meghalaya Basin Management Agency, C/o Meghalaya State Housing Financing Co-operative
Society Ltd. Campus, Nongrim Hills, Shillong-793003


http://www.mbda.gov.in/

